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1. Wndpp 1 HaMMeHOBaHMe HanpaBreHUA NOAroTOBKM / crneunanbHOCTH:
38.05.01 BkoHOMuU4YecKas be3onacHOCMb

2. NMpodunb noaroToBKU:
OKOHOMMKO-NpaBoBoOe obecrneyeHne 3KOHOMUYeCKon 6Ge3onacHoOCTU

3. KBanudwmkaums (cteneHb) BbINYCKHUKA:  crieyuasucm

4. ®dopma obyyeHus: 3a0y4yHas

5. Kacheppa, oTBevarowasn 3a peanmsaumio AUCLUNIUHBI:
UHgbopmayUuOHHbIX MexHono2uli u Mamemamu4yeckux Memoo0o8 8 3KOHOMUKE

6. CoctaButenu nporpammsl: LLlypwukosa anuHa BnadumupogHa

[2(0)]
K.m.H. ooueHm

yueHas cmenensb YuyeHoe 36aHue

7. PekomeHpoBaHa: HMC akoHomu4Yeckoz2o ¢pakynbmema BI'Y om 15.04.2021 Ne4

(HaumeHogaHue pekomeHAyrwel cmpykmypbi, dama, HOMep rnpPomokxosa)

8. YuebHbIM roa: 2021/22 CemecTp(-bl): 2
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9. Uenu n 3apgaum y4e6HOM AUCLMNIIUHDI:

Lenu: noarotoBka oby4yaiowmxca B 06nactu UCMOMb30BaHNA COBPEMEHHBIX CUCTEM
3NEeKTPOHHOro fokymeHToobopoTa (nanee C3[), oaTb NpeactaBrieHne O CTPYKType
YHKUMOHAIbHBLIX ~ KOMMOHEHTOB, onpefgennts 3agadn C3 wu  rpaHuubl
NPUMEHNUMOCTU, afeKkBaTHO noauumoHuposatb CO[Ll v cpencTtBa ee uHTerpaumm B
coBpeMeHHon IT cTpykType.

3adayu:

- c(hopmupoBaTb npeAacTaBrieHMe O  3aKoHOAATeNbHOM W HOPMATUBHO-
MeToandeckon 6ase aneKkTPOHHOro AoKyMeHToobopoTa

- HayuuTb CO3JaBaTb CMOXHble 3NEKTPOHHbIE JOKYMEHTHI

- 03HAKOMWTb C COBPEMEHHBIMWU CUCTEMaMM INEKTPOHHOIO AOKYyMeHToobopoTa

- c(hopmupoBaTb MNpakTU4eCKne HaBblKU WCMOSIb30BAHUS COBPEMEHHbLIX CUCTEM
9NEKTPOHHOro OKyMeHToobopoTa

- 03HAKOMWUTb C 3TanaMmu BHEOPEHUS CUCTEMbl ANEKTPOHHOrO JOKyMeHToobopoTa
B OpraHm3aumm

10. Mecto y4yeGHOM AucuunnuHbl B cTpyktype OOIl: gucuunnuvHa BXOAWUT B

BapuaTMBHYKO YacTb MOArOTOBKM CMEUManncToB (OMCUMNIMHbLI No Bbibopy). [Ons ee

OCBOEHUA HeobXOAMMbl 3HaHUS, YMEHUA U KOMMEeTEHUUKW, CHOPMUPOBAHHbLIE B

pesyrnbTaTte U3y4yeHus CTygeHTaMu OAUCUUNINH MaTeMaTuyeckoro umkna. [OucumnnuHa

CBsi3aHa C OMCUMNIMHAMW: KOMMbIOTEPHbIA NPaKTUKYM, MH(OPMALNOHHbIE CUCTEMbI B

9KOHOMWKE, CpeAcTBa M MeToAbl 3almTbl UHOPMaLMK.

11. KomneTeHuum ooOyuarwouwlerocsi, dopmMmupyemblie B pe3ynbTaTe OCBOEHUA
OUCUMNIINHBI:

KomneTteHuus MnaHmpyemble pesynbTaTbl 00y4eHus
Kop HaseaHune
OK- | CnocobHocTb paboTtaTh ¢ | 3Hamb:
12 PasnUYHbIMM - TEXHONOIrMM 3NEKTPOHHOIO JOKYMEHTO000pOTa;
MHOPMALMOHHLIMU - Ha3Ha4vyeHue 1 BUAbl NEKTPOHHOM NOANNCH
pecypcamu n | Ymems:

- co34aBaTb ANEKTPOHHbIE OPMbl JOKYMEHTOB
Bnadems:

- HaBblKaMM UCMOSIb30BAHNSA KOMMBIOTEPHOW TEXHUKM Y

MHGOPMALMOHHBIX TEXHOMOMI;

TEXHOMNOMNAMM,
NPUMEHSATb OCHOBHblE
MeTodbl, Ccrnocobbl WU

cpencTea MONYHEHWA, | . Lapbikamy onMcaHUs MapLLPYTOB AOKYMEHTOB;
XpaHeHus, NMOWCKa, | - paBblkamMu pPErncTpauUMK 3NEKTPOHHOTO AOKYMEHTa B
cuctemartmsaumu, cucTeme.

obpaboTkn u nepepauu

MHopMauun

12. O6bemMm paucuunnMHbI B 3a4YeTHbIX eAuHuuax/yacax B COOTBETCTBUMM C
y4eOHbIM nnaHom — 3 / 108.

dopma NPoMeXyTOYHOM aTTecTauumn(3avem/sKk3ameH) - 3adyem.




12.2 Buabl yuebHOM paboThbi:

TpyaoemkocTb (Yachl)

- o cemecTpam
Bug y4ebHon paboThl
Bcero Ne cem.
2 cem.
AyONTOpHbIE 3aHATUSA 8 8
B TOM 4YuCrE: 5 5
nekuum
npakTuyeckmne 6 6
nabopaTtopHbie
camocTosiTenbHasi paborta 96 96
KoHTpornb 4 4
UToro: 108 108
opmMa npoMeXXyTo4HOM
®op P y 3ayem 3aver
aTTecTauum
13.1. CopepxxaHue QUCLMNIINHBI
n/n HanmeHoBaHue pasgena
CopepxaHue pasgena QUCLUMNIIUHBI
OUCLUMNNUHBI
1. Jlekyuu
1.1 Uenb, 3agaun n cogepxaHue gucumnimnHbl. OCHOBHble
dopmbl y4ebHon paboTbl. NCTOYHMKM M nuTepaTypa no
ANCUNMIINHE. KntoueBble onpeaenenus:
«OOKYMEHTOOB0POTY, «3IEKTPOHHbIN AOKYMEHTOOOOPOTY,
«3NEKTPOHHbIA  [JOKYMEHT», «3NeKTpoHHasi uudpoBas
. noanucby». Mictopma aBTomartmsauumn gokymeHToobopoTa:
ONEKTPOHHBIA IOKYMEHT U | fhopmmMpoBaHME OCHOBHBLIX MOAXOAOB K aBTOMaTM3aLmu
AOKyMEHTOOBOpOT. [IOKyMeHTo060pOoTa; npUHATUE rOCToB Ha
OCHOBHbI€ NOHATYS. ynpaBreH4yeckne OOKYMEHTbI, co3aaHne obLLepOoCCUNCKmX
TexHonornm cosfaHus KrnaccudmKaTopos, YHUPULIMPOBAHHbIX cuctem
CINOXHbBIX 3NIEKTPOHHbBIX [OKYMEHTaLMW;, CO3[aHWe HOopMaTMBHOM 6asbl  ans
AOKYMEHTOB aBTOMaTM3auUMM  [OKyMeHTooBopoTa; aBToMaTU3aums
oTAenbHbIX onepauni paboTbl C JOKYMEeHTaMK, co3aaHne
aBTOMaTM3MPOBAHHbLIX  CUCTEM  Ans paboTbl c
AOKYMEHTaMMU.
TekcToBble peaakTopbl: PaCLUMPEHHbIE  BO3MOXHOCTW.
VMcnonb3oBaHne MakpocoB
1.2 depepanbHbIn 3aKOH « 06 WHdopmaLumm,
NHPOPMALIMOHHBIX TEXHOMOMNSAX U 3aliuTe MHdopmalmmy»
(2006); depepanbHbin - 3akoH  «O6  MHGOpmauun,
3akoHogaTenbHoe " i
nHopmaTtusauum, 3sawmte wuHdopmaumm» (1995); «O6
HOpMaTUBHOE -
erymMpoBaHme 3NeKTpoHHOW nognucm» (2011).
P NOCT P 53898-2010 «CuctemMbl  9neKTPOHHOro
NCnonb30BaHUsA g
AOKyMeHTOobopoTa. B3anmopencTene cucTem
OMNEKTPOHHOTO npaBneHna gokymeHtamu. TpeboBaHUsl K 3rTEKTPOHHOM
AOKyMeHToobopoTa ynp y - 1P P y
COODLLEHUNIOY.
OnpegeneHve aneKTPOHHOIO  [OKyMEHTa, npuaaHue
IOPUONYECKON  CUNbl  3NEKTPOHHBbIM  JOKYMEHTamM MU
0cobeHHOCTU paboThbl C NEKTPOHHLIM BUOOM AOKYMEHTA.
1.3 HeobxoanmocTb  knaccudmkaumm. Kputepuu ns
Knaccndukaums cucTem a ¢ukau putep A
Knaccudukaumm cucTem 3NEKTPOHHOroO
3NEKTPOHHOro
AOKYMeHTOOGopoTa.
AOKyMeHToOo6opoTa

KJ'IaCCI/ICbI/IKaLWIFI Ha OCHOBE UCMNOJIb3yeMbIX TexXHOMnornm B
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n/n HanmeHoBaHue pasgena
CopepxxaHue pasgena AUCLUUNIIUHBI
ANCLUMNINUHDI

cucTemax anekTPOHHOro JOKymMeHToobopoTa.
Knaccudmkauma Ha OCHOBe 3agad  onpeferieHHoro
YPOBHS, peLuaemMbIx cucTemon 9NEKTPOHHOro
AOKyMeHTOoobopoTa.

was Knaccudmkauns ncTem NEKTPOHHOT
O6wa acc a cucte 3NEKTPOHHOI0
AOKyMeHTOoobopoTa. KoHuenums «ynpaeneHus
KoprnopatueHbIM  cogepxumbiM»  (Enterprise  Content
Management — ECM).

14 CpaBHUTENDBHbIN aHanus cucrtem 3NEKTPOHHOro
AOKYMeHTOObOopoTa, npeacTaBfneHHbIX Ha POCCUMCKOM
pbiHke. OCHOBHble pa3paboTyMkn, OCHOBHble BUAbI
cucTeMm.

O630p OTEYECTBEHHbIX
Cunctembl opraHusaumm 1 ynpasneHus apxmsamm
cucTem 9NEKTPOHHOro .
Cuctembl MapLipyTMsauun  gokymeHtoB  (Optima
OOKyMeHToobopoTa U UX
dyHKUMOHanNbHbIE Workflow)
Cuctembl  aneKTPOHHOro  AoKymMeHToobopoTa (C3[L
XapaKkTEepPUCTUKM.
«[enoy», «Anpektym»)
Cuctembl  KOMMfeKCHOM  aBTomaTm3aumm  GusHec-
npoueccoB (BPM-cucrtema ELMA aBTomaTtusaumm 6usHec-
npoueccoB npeanpusitus, cuctema BOCC-PedepeHT).

1.5 MpeummywiectBa BHEOPEHUA  CUCTEM  SNEKTPOHHOrO
AOKYMEHTOOO0poTa (TaKTUYECKME MU CTpaTernyeckme).
HeobxoanmocTb BHeApeHUs 9NEKTPOHHOro
AOKyMeHToobopoTa B paboTy opraHOB rocyaapCTBEHHOWN
Bnactn. O6wue TpeboBaHUA K Noaaep)KKe 3NeKTPOHHOro

OoKyMeHToobopoTa Me opraHamy rocygapCTBEHHOM
MNepcnekTusel AoKY P KAy op yAap
BNacTu N ynpaBneHus.

NCNonNb30BaHUS cucTem N
5HEKTDOHHOMO MNporpamma  «LlndpoBas  akoHOMUKaA Poccuinckon
P denepaunny: atanbl, OCHOBHbIE 3a4a4n, peanusauus.

OOKyMeHToobopoTa
OcobeHHoCcTH BHEAPEHNS cucTem 3NIEKTPOHHOIO
AOKYMEHTOOO0opoTa B rOCYAApPCTBEHHbIX YYpexXaeHUsIX.
Mpeumyiectea n nepcnexkTmBbI NCNonb3oBaHus
9NEKTPOHHOr0  AOKYMeHToobopoTa Mexay opraHamu
rocyJapcTBEHHOW BNacTu.
Me>xBeJOMCTBEHHbIV 3NEKTPOHHbLIV AOKYMEHTOOBOPOT
2. [Mpakmu4eckue 3aHsIMusi He NPedyCcMOMpPEHbI
3. JTabopamopHbie pabomsi
3.1 ONEKTPOHHbIV LOKYMEHT M TekcToBble pedakTopbl:  pacLUMPEHHblE  BO3MOXHOCTMW.
AOKYMEHTOO00pOT. Mcnonb3oBaHme MakpocoB
OCHOBHbIE MOHATUS.
TexHonornm co3ganus
CMNOXHbIX 3NEKTPOHHbIX
OOKYMEHTOB
3.2 3akoHogaTenbHoe mn| frMOCT P 53898-2010 «Cuctembl  3NEKTPOHHOrO
HOpMaTMBHOE AOKyMeHToobopoTa. B3anmopgeicTteue cuctem
perynupoBaHue ynpaBneHust AoKkymeHTamu. TpeboBaHUS K 3NEKTPOHHOMY
NCNOMNb30BaHUA COOOLLIEHNIOY.
3NEKTPOHHOro Buabl 9aNekTpoHHOM NOANUCKM N TEXHOSOMMWN CO3L4aHUSA Ha
AOKyMeHToobopoTa npumepe cuctemol KAPMA
3.3 Obwasn Knaccudumkaums cuctem ANEKTPOHHOIO
Knaccudukauus cucTem
AOKyMeHTOoobopoTa. KoHuenums «ynpaBreHns
3NEKTPOHHOro .
KopnopaTuBHbIM  cogepxumbim»  (Enterprise  Content
AOKyMeHTOoobopoTa

Management — ECM)




n/n HaunmeHoBaHue pasaena c
oAepxaHue pasaena AUCLUMNNUHBLI
ANCLUMNINUHDI

3.4 O630p oTeyecTBeHHbIX | CuCTEMa  3NEKTPOHHOro  AokymeHToobopota  (C3M)
cucTem 3NEKTPOHHOro | «ANpekTym»,

OokyMmeHToobopota M  ux | Cuctema KOMIMMEeKCHOon aBToMaTu3aumm OusHec-
dyHKUMOHarbHbIE npoueccoB (BPM-cucrema ELMA aBToMaTu3anuun 6GusHec-
XapaKTEPUCTUKM. npoueccos NpeanpusaTus)

3.5 MepcnekTnBbl MeXXBeLOMCTBEHHbIA  ANIEKTPOHHbIN  JOKYMEHTOOOOPOT.
NCNonNb30BaHUSA cucteM | dyHKUMKM nopTana rocyaapCTBEHHbIX U MyHMLUMNANbHbIX
3NEKTPOHHOro yCIyr.

OokyMeHToobopoTa

13.2 Paspgenbl AMcumninHbl U BUAbl 3aHATUN:

Buabl 3aHaTui (Yacos)
0o
rll\;_n HavnmeHoBaHWe pasgena AncunnimvHbl
JTabopaTtopHble [CamocTosTeNnbHas
Jlekunn Bcero
paboTbl paboTta

ONEKTPOHHbIN JOKYMEHT 1

1 AOKYMEHTO060p0T. OCHOBHbIE MOHATUS. 0 0 16 16
TexHonormm cosgaHunst CRoXHbIX
3MEKTPOHHbIX AOKYMEHTOB
3akoHogaTtenbHOE U HOpMaTUBHOE

2 | perynupoBaHue MCMOSb30BaHUS 0 1 20 21
3NEKTPOHHOro fokyMmeHToob6opoTa
Knaccbl cuctem 3IIEKTPOHHOIO

3 P 0 1 20 21
AOKyMeHTOObOopoTa
0630p OTEYECTBEHHbIX cucTem

4 | aneKkTpoHHOro AokymeHToobopoTa U nx 2 2 20 24
OYHKUMOHaNbHbIE XapaKTEPUCTUKMN.

5 lNepcnekTnBbl UCMONb30BAHUA CUCTEM 0 5 20 29
3NIEKTPOHHOro JOKYyMeHTOObopoTa
NTOIro 2 6 96 104

14. MeToaun4yeckume ykasaHus ans ob6y4arowmxcst N0 0OCBOEHUIO AUCLUNIIMUHDI

B npouecce wu3yyeHns ANCUMNAUHBI MUCMONBL3YOTCA TakMe Buabl ydebHowm
paboTbl, kak nekunn, nabopaTopHble paboTbl, KOHCYNbTaUUK, a Takke pasnuyHbie BUAbI
CaMOCTOATENbHOM PaboTbl 0by4vatoLLmXCS.

O6yvaowmmes pekoMeHayeTcsl BEeCTM KOHCMEKT, B KOTOPOM [AOJMKHbl ObiTb
KpaTKO  M3MOXEHbl, OCHOBHble OnpedeneHns W  MNONOXeHnd, 0cobeHHOCTU
MCNONb30BaHMA OTAENbHbIX NpuemMoB paboTbl, oby4yarowmecss UMEKT BO3MOXHOCTb
3agaTb BONPOCHI NpenogaBaTento no Teme 3aHATUI. [pe3eHTaumm no gucumnimHe u
AEMOHCTPALMOHHbIV MaTepuan B Buae annoB NpegocTaBnaioTcs obyyaroLmnmcs.
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Ana noarotoBkn K nabopaTtopHOMY 3aHATUIO OByvaloWMNCa O0SMKEH 3apaHee
O3HaKOMUTbCA C 3afjaHMeM W TeopeTMYECKMM mMaTepuanom, nocrie BbINOSIHEHMUS
paboTbl opopMnTL OTYET O MNpogeriaHHoOM paboTe M MOArOTOBUTBLCS K €e 3alyuTe.
OTyeTbl (hopMmpyroTCA B BUAE TEKCTOBOrO (haina 1 BbICbIATCA npenogasartento ans
NPOBEPKW.

Mpn nogrotoske nabopaTopHbIM paboTam ocoboe BHMMaHWe cnefyeT YyAenaTb
0COBEHHOCTSAM MCMNOMNb30BaHUA M3yYaeMblX MPOrpaMMHbIX NPOAYKTOB U FPaMOTHOMY
O0POPMIIEHMIO MOMYYEHHbIX Pe3ynbTaToB.

CamocToaTenbHass pabota oOy4aroLMXCs HanpasfieHa Ha CaMOCTOSITENbHOE
n3ydeHne OTAeNbHbIX TEeM W BOMNPOCOB Yy4ebHOW OMCUMNAWHBI K ABNSETCH
obaszaTenbHOM AONnNa Kaxgoro obyvatowierocd, ee obbem onpegensercs yy4ebHbIM
nnaHomMm, obyyalowunca pabotaeT € peKOMeHOOBaHHbIMM  MaTepuanamu  npu
MUHUMaribHOM y4acTum npenogaBaTens.

CamocTosaTensHas pabota ¢ y4dyebHukamu, y4ebHbIMM MNOCOOMSAMKM, HayyYHOW,
CNpPaBOYHOM W MONYNSiPHON NUTEpPaTypon, MaTtepuanamu Nepuoanyeckux usgaHum m
pecypcamn cetu Internet, CTaTUCTUYECKMMW [aHHbIMW  SBNsieTcs  Haubornee
3(hbpeKTUBHBIM METOLOM NONYYEHNA 3HAHWUN, NO3BONSET 3HAYNTENBHO aKTMBU3NPOBATb
npouecc osnageHus uHdopmaumen, cnocobcteyet 6Gonee rnybokomMy YCBOEHUIO
n3ydaemoro marepuana, opmmpyeT y obyyaroLMXCA CBOE OTHOLLUEHME K KOHKPETHOW
npobnewme.

Bonpocebl, koTopble BbI3bIBAOT Yy 0Oy4valoWmMxca 3aTpygHEHUA Npu MOArOTOBKeE,
[OMMKHbI BbITb 3apaHee chopMynMpOBaHbl 1 03BYYEHbI BO BPEMS 3aHATUA B ayaUTOPUM
AN OOMNONHUTENBHOIO pasbsACHEHUSA NpenofaBaTenem.

Buaobl camoctosTenbHon paboTbl: KOHCNEKTUPOBAHWE Y4eOHOW W Hay4yHOM
nutepaTtypbl; npopaboTka ydebHoro matepmana (MO KOHCMNEKTam 3aHATUK, yd4ebHon n
Hay4yHoW nuTepaType); paboTta B 3nekTpoHHoM 6ubnuoteyHon cucteme; pabota c
MHPOPMALMOHHBIMX  CNPABOYHBIMW CUCTEMAMK, BbIMNOMHEHME [OMALLUHUX 3adaHui;
BbINOSIHEHNE KOHTPOSbHbIX paboT; noaroToBka K nabopaTopHbIM 3aHATUAM; paboTta c
BOMpocamu 45151 CaMOnpOBEPKW.

15. YuyeOGHO-MeTOANYECKOE U MH(hOpMaLMOHHOEe obecnevyeHue ANCUUNIINHDI:

a) OCHOBHas nuTepaTypa:

Ne n/n | cToYHUK

puHGepr, A. C. [lokymeHTauMoHHOe obecneyveHue ynpasrneHusa : y4ebHuk / A.C.
MpuHbepr, H.H. Nopb6auér, O.A. MyxameTwunHa .— Mockea : KOHutn-fana, 2015 .—
1. | 391 c. : Tabn., rpad., un., cxembl .— bubnuorp.: c. 382-383. — http://biblioclub.ru/ .—
ISBN 978-5-238-01770-9 —
<URL:http://biblioclub.ru/index.php?page=book&id=115031>

FpuHGepr, A. C. NHpOpMaUMOHHbIE TEXHOMNOMMM ynpaeneHus : y4ebHoe nocobue /
A.C. I'puHGepr, A.C. boHgapeHko, H.H. Nopbauyée .— Mocka : KOHuTK-[aHa, 2015 .—
479 C. — http://biblioclub.ru/ — ISBN 5-238-00725-6 —
<URL:http://biblioclub.ru/index.php?page=book&id=119135>

AceHeB, B. H. VlHdpopMaunoHHbie cUCTEMbI M TEXHOMOMMM B 3KOHOMMKE : ydebHoe
nocobue / B.H. AceHeB .— 3-e n3a., nepepab. n gon. — Mocksa : FOHuTK-OaHa, 2015
3. | .— 560 c. : Tabn., rpad., unn., cxembl .— bubnuorp.: c. 490-497. — http://biblioclub.ru/
— ISBN 978-5-238-01410-4 —
<URL:http://biblioclub.ru/index.php?page=book&id=115182>

KynseB, H.H. HpopmaLMOHHbIe TexHonorm B [OKYMEHTauumoHHOM obecneyeHun
yrnpaBneHnss U apxmBHOM ferne [OneKTpOoHHbIN pecypc]: y4ebHuk ansa sysos / H.H.
KyHnsieB, T.B. KoHagpawoBa, E.B. TepeHTbeBa, A.lI. ®abpuyHoB / nog obw. pea. A4.10.H.,
npod. H.H. KyHsesa - M. : Jloroc, 2017. — Mocksa : Jloroc, 2017 .— 408 c. —
NHopMaunOHHbIE TEXHONMOMMU B OOKYMEHTALMOHHOM obecneyeHun ynpaBrieHuss u
apxmBHOM gene [OnekTpoHHbIN pecypc]: y4ebHuk ansa By3oB / H.H. KyHnses, T.B.



https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=7718&TERM=%D0%93%D1%80%D0%B8%D0%BD%D0%B1%D0%B5%D1%80%D0%B3,%20%D0%90.%20%D0%A1.%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=115031
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=7718&TERM=%D0%93%D1%80%D0%B8%D0%BD%D0%B1%D0%B5%D1%80%D0%B3,%20%D0%90.%20%D0%A1.%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=119135
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=7718&TERM=%D0%AF%D1%81%D0%B5%D0%BD%D0%B5%D0%B2,%20%D0%92.%20%D0%9D.%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=115182
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=7718&TERM=%D0%9A%D1%83%D0%BD%D1%8F%D0%B5%D0%B2,%20%D0%9D.%D0%9D.%5B1,1004,4,101%5D&LANG=rus
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Kongpawosa, E.B. TepeHTbeBa, A.I'. ®abpnyHos / nog obw,. pead. 4.10.H., npod. H.H.
KyHseBa - M. : Jloroc, 2017. — ISBN 5-98704-786-6 —
<URL:http://www.studentlibrary.ru/book/ISBN9785987047866.htm|>

0) JOoMONHUTENbHAS IUTEpaTypa:

Ne n/n

NcToYHMK

FOCT 7.73-96. lNouck n pacnpoctpaHeHme nHdopmauun : TepMUHbI 1 oNpeaeneHns.—
Odwuu. mn3g. — Bsamen NOCT 7.27-80 ; BeegeH 01.01.1998 .— MuHck : U3n-Bo
Mexroc.CoseT no ctaHgaptmsaumn, 1997 .— 11 c. — (Cuctema craHgapToB nNo
MHdopMaumm, GUGNMOTEYHOMY 1 U3gaTENBCKOMY Aeny)

Bobbinesa, MapuHa lNaBnoBHa. YnpaBneHYeCcKMn 4OKYMEHTOOOOpPOT: OT ByMaXkHOro K
anektpoHHomy / M.IN. Bobeinesa .— M. : U3patenbckun gom M3, 2010 .— 295 c. :
un.,Tabn. — brnbnuorp.: ¢.280-294.

ISBN 978-5-383-00426-5

KysHeuoB, Wropb Hwukonaesu4. [JOKyMeEHTaUMOHHOE obecneyeHue ynpaBrieHns wu
[enonpon3BoACcTBO : YYeOHMK Anst BbICIUMX U CpeaHux y4ebHux 3aBepeHun / U.H.
KysHeuoB .— M. : FOpawrt, 2010 .— 576 c. — (OcHoBbl HayK) .— bubnwuorp.: c.444-452
.— ISBN 978-5-9916-0261-7 .— ISBN 978-5-9692-0587-1

MwupoBoI pbIHOK MHPOPMALIMOHHbIX YCnyr : [y4ebHuk gnsa By3os] / 3.C. CnnpmnaoHOoB [u
ap.] ; nog pea. 3.C. CnupuaoHoea, M.C. KnbikoBa .— M. : JIMBPOKOM, 2010 .— 410
C. : vn., Tabn. — bmnbnwmorp.: ¢.407-410 .— ISBN 978-5-397-01351-2

MHTepHeT-TEXHONOIMMN B 3KOHOMMKE 3HAHUN : y4ebHuK : [yuebGHOe nocobue ons crya.
By3oB, oOOyvamowmxca no HanpaeneHnto 080100 "OkoHoOMMKA" U SKOH.
cneunanbHocTtam] / [H.M. Abaunkees u ap.] ; noa Hayd. pea. H.M. Abankeesa .— M. :
NHOPA-M, 2010 .— 447, [1] c. : vn., Tabn. — (Bbicluee ob6pasoBaHue) .— bnbnuorp. B
KoHue rm. — ISBN 978-5-16-003767-7.

10.

Hekpaxa A. B. , lLUeBuoBa I". A.
OpraHnzaumsa KoHdmaeHunanbHOro OenonpomMsBoAcTBa UM 3awmrta  MHbopMmauuu.
YyebHoe nocobue. M.: «Akagemudeckuin npoekr», 2007. - 222 ¢

11.

KoHdumaeHumnansHoe Aenonpov3BoicTBO n 3aLLMLLEHHbIN 9MNEeKTPOHHbIN
AOKYMeHTOO0B0opoT : y4yebHuk / A.l'. ®abpuyHos, A.C. [émywknH, T.B. KoHgpaluosa,
H.H. KyHaes .— Mocksa : Jloroc, 2011 .— 452 c. — (HoBas yHuBepcuteTckas
6ubnuoteka) .—  http://biblioclub.ru/ .— ISBN  978-5-98704-541-1 .—
<URL:http://biblioclub.ru/index.php?page=book&id=84996>.

12.

depepanbHbli 3akoH oT 27 wmona 2006 r. Ne 149-03 «O6 wuHpopmaumu,
NMH(POPMALIMOHHbBIX TEXHOMOIMAX M O 3amTe MHopMaLMny

13.

depepanbHbii 3akoH oT 27 utons 2006 r. N 152-03 «O nepcoHanbHbIX AaHHbBIX» U OT
27 pekabpa 2009 r. N 363-®3 «O BHeceHun wuameHeHmn B ctatbn 19 u 25
depepanbHoro 3akoHa «O nepcoHarnbHbIX AaHHbIXY.

B) MH(OPMAIIMOHHBIE 3JIEKTPOHHO-00pa30BaTeIbHbIE PECYPCHI:

Ne n/n | AcTOYHMK
1 OnekmpoHHbIU  Kamarnog HaydyHol  6ubnuomeku  BopoHexcko2o eocydapcmeeHHOo20
) yHusepcumema. — (http // www.bib.vsu.ru/)
5 https://fedu.vsu.ru/ — obpasoBaTenbHbIl nopTan «ONEeKTPOHHbIM  yHuBepcuTeT BIY»/LMC
" | Moodle, kypc https://edu.vsu.ru/coursel/view.php?id=4247
3. | OBC JlaHs, http://e.lanbook.com/
4. | 3BC YHuBepcuteTckas bubnmnoteka online https://biblioclub.ru/
5. | BoHanbHas Hay4Has 6ubnunoTteka BI'Y https://www.lib.vsu.ru/
6 Cuctema anekTpoHHOro gokymMeHtoobopota FossDoc. OdwmumaneHbini  canT.
" | http://www.fossdoc.ru/
7 Cuctema anekTpoHHoro aokymeHToobopota (C3[) DIRECTUM. OduumnanbHbin cawnT.
" | http://www.directum.ru/
3 Cuctema anekTpoHHoro pfokymeHtoobopota ESCOM.BPM OdomumanbHbidi  canT.
" | http://www.escom-bpm.com/
9. | Poccuinckas  rocygapcTBeHHas  6ubnuoteka. EOWHBbIA 3NEKTPOHHbIA  KaTanor



http://www.studentlibrary.ru/book/ISBN9785987047866.html
https://www.lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=11029&TERM=%D0%91%D0%BE%D0%B1%D1%8B%D0%BB%D0%B5%D0%B2%D0%B0,%20%D0%9C%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%20%D0%9F%D0%B0%D0%B2%D0%BB%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://www.lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=2829&TERM=%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2,%20%D0%98%D0%B3%D0%BE%D1%80%D1%8C%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://old.biblioclub.ru/author.php?action=book&auth_id=42239
http://old.biblioclub.ru/author.php?action=book&auth_id=42240
http://biblioclub.ru/index.php?page=book&id=84996
https://edu.vsu.ru/
https://biblioclub.ru/index.php?page=book_red&id=236489
https://www.lib.vsu.ru/
http://www.fossdoc.ru/
http://www.directum.ru/
http://www.escom-bpm.com/

| http://www.rsl.ru/ru/s97/s977242/

16. lNepeyeHb y4yebHO-MeTOAMYECKOro obecnevyeHUss ANs CaMOCTOATENbHOM
paboTbl (y4ebHo-Mmemoouyeckue pekomeHdayuu, rocobus, 3a0ayHuKu,
MemoouYecKue yKazaHUsi 110 8bINOSIHEHUI rpakmuyecKkux (KOHmMposbHbIXx) pabom u

op.)

Ne n/n NCcTOoYHUK

1. | http://www.gosecure.ru/ - cant komnaHum Gosecure Software Development.

http://www.pcweek.ru/ecm/article/detail. php?ID=131150 (10.06.2017)

AHgpeeB B. CosgaHve cuctembl aBTomaTM3aumMm [OOKymeHToobopoTa. Yactb 1.
BeeneHue [3neKkTpOoHHbIN pecypc.
http://www.pcweek.ru/ecm/article/detail.php?1D=131552

AHgpees B. Co3gaHue cucteMbl aBTOMaTmM3auumn JokymeHToobopoTa. YacTb 2. Knaccol
cucTeM, NpeAcTaBneHHbIX Ha PbIHKE [3NEeKTPOHHBIN pecypc].
http://www.pcweek.ru/ecm/article/detail.php?1D=131945

AHgpeeB B. CosgaHve cuctembl aBTOMaTu3aumMmM [OKymeHToobopoTta. Yactb 3.
2. | JOKyMeHT B MH(POPMAaLNOHHON CUCTEME [aNEKTPOHHbBIN pecypc].
http://www.pcweek.ru/ecm/article/detail.php?1D=132839

Angpeee B. CosgaHune cuctembl _aBTomMaTtu3auuu OokymeHToobopoTa. Yactb 4.
Knaccudumkaumsa OYHKUMA 1M NPUMOXKEHUIM aBToMaTu3aumMm  JOKYMeHToobopoTa
[anekTpoHHBIN pecypc].

http://www.pcweek.ru/ecm/article/detail.php?1D=135396

AnppeeB B. Co3gaHue cuctemMbl aBTOMaTM3aUMM AOKYMeHToobopoTa. YacTtb 5. YTto
npeBpallaeT npunoxeHmsa kopnopatneHon C3 B eOMHYH CUCTEMY [9NEKTPOHHbIN

pecypc].

http://www.securit.ru/ - cant komnanmm SecurlT.

http://www.abipage.ru/ - caWT komnaHuu «AreHTCTBO OesonacHocTn uHdopMaLun
AB»

lopbaTtiok, C.M. WMHMpopMaLMOHHbIE TEXHOMOrMKM : 1abopaToOpHLIN  MPaAKTUKYM
[OnekTpoHHbI pecypc] : y4eb. nocobme / C.M. lopbaTtiok, KO.C. Tapacos, M.I.
HaymoBa. — 39nekTpoH. gaH. — Mocksa : MUCUC, 2016. — 39 c. — Pexum gocrtyna:
https://e.lanbook.com/book/93684. — 3arn. ¢ akpaHa.

17. UHbopmaLMOHHbIE TEXHONOIMKU, UCMOSb3yeMble ONA peanu3auuum y4ebHoun
OUCUMNMUHBLI, BKIO4YaAa MnporpaMmMHoe obecnevyeHne U UHGPOPMALMOHHO-
CcrpaBoOYHble CUCTEeMbI (Mpu Heo6XxoANMMOCTH)
Mcnonbayetca CBobogHoe nporpammHoe obecnedveHue. Mcnonb3yloTca aemMoBepcun
C3[l B oTkpbiIToM pgoctyne. Mcnonb3ylTCA TEKCTOBble W TabnuyHble penakTopbl,
pefakTopbl pacTpPoOBOM W BEKTOPHOW rpaduky pacnpocTpaHsemble No CBOGOAHOM
NNLEH3NN.

MporpaMmma  OuCUMMAMHBLI  peanuadyeTcss C  MPUMEHEHMEM  3IEMEHTOB
ANCTaHUNOHHbBIX 06pa3oBaTenbHbIX TEXHONOMMN

Kaxgbin obyvatowminca obecneveH mHOMBUAYanNbHbIM HEOrPaHUYEHHbIM LOCTYMNOM K
3NEeKTPOHHO-OMBNNOTEYHBbIM cuCTEMAM (3MNEKTPOHHBIM BUBNMOTEKAM) N K 3NIEKTPOHHOM
MHpopMaunoHHO-0bpa3oBaTenbHOM  cpede.  ONEeKTPOHHO-OMbnmMoTeyHas cuctema
(anekTpoHHas 6ubnuoTeka) u aNeKTpoHHas MHOPMaUNOHHO-0bpa3oBaTensHasa cpena
obecneymBaloT BO3MOXHOCTb AocTyna obyvatoulerocs u3 robon TOYKM, B KOTOPOW
nMeeTcs A40CTyN K UHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu « IHTEpHET», Kak Ha
Tepputopun ®IroQY BO «BI'Y», Tak n BHe ee.
MHpopmMaLMOHHO-CNpaBoYHbIe pecypchl



http://www.rsl.ru/ru/s97/s977242/
http://www.gosecure.ru/
http://www.pcweek.ru/ecm/article/detail.php?ID=131150
http://www.pcweek.ru/ecm/article/detail.php?ID=131552
http://www.pcweek.ru/ecm/article/detail.php?ID=131945
http://www.pcweek.ru/ecm/article/detail.php?ID=132839
http://www.pcweek.ru/ecm/article/detail.php?ID=135396
http://www.securit.ru/
http://www.abipage.ru/
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1. http://www.ict.edu.ru - nopran "MHpopMaLMOHHO-KOMMYHUKALWUOHHbIE

TexHonornm B obpasoBaHun" .

http://www.iot.ru - noptan MIHopmaumoHHbIx 06pasoBaTefibHbIX TEXHONOMMNA.

http://biznit.ru - cant o0 NpUMeHeHNN NHPOPMALIMOHHBIX TEXHOSTOMMIA B PasnmnyHbIX

obnacTtax.

www.consultant.ru - ocomumaneHbin cant 3A0 «KoHcynbTaHT lMntocy.

www.garant.ru - ocpnymnanesHein cant OO0 «HIMIM MapaHT-CepBucy.

www.kodeks.ru - opmymnaneHbIin canTt MHGOPMaLMOHHO-NPaBOBOro KOHCOpLUUyMma

«Kopekey.

http://www.hse.ru - NMopTan Beicwen LLkonbl QkOHOMUKY;

http://ecsocman.edu.ru - ®egepanbHbii 06pazoBaTenbHbIA NOpTan «QKOHOMUKA.

Coumonorus. MeHegp)XMEHT»;

9. http://www.aup.ru - [lopTan N0 MeHeIXMEHTY, MapKeTUHry W pekname,
PUHaAHCaM, MHBECTULMAM, YNpaBneHUIo NepcoHarnom;

10.http://www.eu.ru - 3KOHOMMKA W ynpasBrieHMe Ha npeanpuatnax. HayyHo-
obpasoBaTtenbHbii nopTan. bubnnoteka SKOHOMMYECKOM W ynpaBreH4YeCKom
nuteparypsl;

11.Poccuickas rocygapctBeHHasa bubnmoteka. EQMHbIN 3NEKTPOHHbIN KaTanor
http://www.rsl.ru/ru/s97/s977242/

12.Hay4yHas anekTpoHHas bubnuoteka http://elibrary.ru

13.Poccuinckasa HaunmoHanbHasa 6ubnuoteka http://www.nlr.ru

w N

oo bk

© N

18. MaTepuanbHoO-TeXHU4YecKoe obecnevyeHne AUCLUNIIUHDbI:

Y4yelbHbIn Koprnyc 9SKOHOMMYeckoro hakynbteta BlY WMMeEeT: HyXHOe KOnM4yecTBO
NEKUNOHHbIX ayguTOpui, OCHALWEHHbIX MYNbTUMEeANNHbIM obopynoBaHuewMm,
KOMMbIOTEPHbIE  KMNAacCbl, WMEEeTCs  HeoOXOAWMbIA  KOMMNEKT  FIMLUEH3NOHHOro
nporpaMmmHoro obecneyeHusi. CTyaeHTbl MMeKT [OCTyn K y4debHom nuTepaTtype,
npeacrasneHHon B ObC.

[Ana  npoBedeHUs  3aHATUA  UCMNOMb3YIOTCA:  crneumanuaupoBaHHass  mebenb,
KOMMbIOTEPbI, MPOEKTOpP, 3KpaH ANd MpoeKkTopa HacTeHHbI,  uudposas ayamo
nnatgopma, TeneBu3opbl, KOMMMEKT aKTUBHbIX POMKOroBoputenen, MUKPOOH
NPOBOAHOMN.

YyebHas ayautopus: cneumanunanpoBaHHas mebenb, HoyToyk HP Probook 450 15.6",
npoektop Acer X1240, skpaH Ans npoektopa HacTeHHbin Projecta Compact Electrol,
WHDMI-npnemMHuk

AyouTtopusa ang nposBeaeHusi nabopaTopHbIX 3aHATUI: crneumanm3MpoBaHHaa mebens,
komnbtoTepbl 3SQNTP-Shell NM-10-B260GBP-525 (11 wT.).


http://www.ict.edu.ru/
http://www.iot.ru/
http://biznit.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.hse.ru/
http://ecsocman.edu.ru/
http://www.aup.ru/
http://www.eu.ru/
http://www.rsl.ru/ru/s97/s977242/
http://elibrary.ru/
http://www.nlr.ru/
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19. PoHA OLEHOYHbIX CPeacTB:

19.1.

nnaHnpyemMbIX pe3ynbTaTtoB OGy‘-IeHVIiI

Mepe4vyeHb KOMNETEHUUN C YKazaHMeM 3TanoB hopMUpoBaHuA n

Kon u conepxaHue

MnaHnpyemMble peayrnbTaThbl

OTanbl hopMupoBaHmus

KomMneTeHuumn (Mnun ee 00y4eHunsa (nokasaTtenu KoMneTeHumm (pasaensi dOC*
yacTu) OOCTWXXEHNSA 3a0aHHOIO YPOBHS (Tembl) gUCUMNIIMHLI (cpenocTea
OCBOEHUNA KOMNeTeHUNN nnm moaynda n nx OLl,eHVIBaHVIFI)
nocpeacTsom hOpMUpPOBaHUSA HanmeHoBaHue)
3HaHWN, YMEHMWIN, HABbIKOB)
OK-12 3namo: [oknag
CnocobHoCTb - TEeXHOMOrMM 3MEeKTPOHHOro | 1. QNeKTPOHHbIN
pa60TaTb C ﬂOKyMeHTOO60pOTa; OOKYMEHT U
pasnnyHbIMU - HasHauieHne M BUAbI AOKYMEHTOO60pPOT.
MHOPMALMOHHBIMY | 2 1EKTPOHHOI NoAnMCH OCHOBHbIE NOHATKS.
pecypcamu y TexHonornu co3gaHus
CMNOXHbIX
TEXHOSIOTUAMMN,
3NEKTPOHHbIX
NPUMEHATb [IOKyMEHTOB
OCHOBHbIE  METOAbI, 2. 3akoHogaTenbHoe
cnocobbl n cpencTea W HOpMaTMBHOE
nony4enuns, perynupoBaHue
XpaHeHunA, NMOUCKa, ncnonb30oBaHuUA
cucrtemaTmaaumu, 3NEKTPOHHOro
obpaboTkn n [IOKyMeHToo6opoTa.
nepepavu 3. Knaccudmkaums
VIHC*)OpMaLl,I/II/I CUCTEM J3JIEKTPOHHOIO
AOKyMeHToobopoTa
Ymemn: 1. OnNEKTPOHHBIN OT4eT no
- cosfaBaTb 3rEeKTPOHHble | AOKYMEHT n | nabopaTopHbIM
hOPMbI JOKYMEHTOB AOKYMEHTOOOOPOT. paboTtam
OCHOBHblE  MOHATUSA.
TexHonornm cosganuns
CMNOXHbIX
9NEKTPOHHbIX
OOKYMEHTOB
Braoemo: 4. O630p Otyet no
- HaBblkaMX MCMOMNb30BaHUA | OTEYECTBEHHbIX nabopaTtopHbIM
KOMMNbIOTEPHON  TEXHUKM UK | CUCTEM INEKTPOHHOrO paboTtam
NHPOPMAaLIMOHHbIX AOKyMeHTooGopoTa 1
TEXHONOrni; nx pyHKLMOHaNbHbIE
- HaBbIKaMu OnucaHns | XapakTEPUCTUKN.
MapLLpPYTOB JOKYMEHTOB; 5. MepcnekTuBbI
- HaBblkamMun  perucTpauum | MCMoNb30BaHUA
9NEKTPOHHOr0 [JOKYMEHTa B | CUCTEM 3IEeKTPOHHOro
CcUcTEME. AOKyMeHTOo6opoTa
NMpomexyToyHaa aTTrecTauus KM

19.2 OnucaHue KpuTEepmeB U LWIKanbl OLeHMBaAHMA KOMNeTeHLUIA (pe3ynbTaToB 00y4YeHus)
NpU NPOMEXYTOYHOM aTTecTaumum
[nsa oueHnBaHuA pe3ynbTaToB 00yYeHUA Ha 3a4eTe MUCMOoMb3YTCA cnegyowme

nokKasartenu:




11

— BrageHue MOHATUAHLIM annapaTtom U TeopeTMyYecKMMM OCHOBaMM
ANCUUNIINHBI,

— CNOCcOBHOCTb  WUNMKCTPUPOBaTbL OTBET  MpUMMEpaMn  MpPakTU4ECKOro
MCMNOMNb30BaHUA TEOPETUYECKOrO MaTepmnana,

— CMNOCOBHOCTbL CBsI3aTb BOMPOCHI TEOPUN C NPAKTUYECKUMWN 3a4aHMAMNU,

— MNPUMEHATb TEOPETUYECKME 3HAHUA AN1A PeLUeHMs NPaKTUYeckux 3agau,

— OpueHTauus B (OYHKUMOHAmNbHbIX  BO3MOXHOCTAX  M3y4aeMblX
nporpamMmMHbIX NPOAYKTaXx,

— rpamMOTHas, yBepeHHas, CBsi3aHHasi peyb Npu YyCTHOM OTBETE,

— CMNOCOBOHOCTb OLICTPO OpMEHTMPOBATbCA B Martepuane, oTBevyasi Ha
AONOMHUTENbHbIE BOMPOCHI B pamMKkax ndyyaemoro obbema.

Pe3yanaT 06y‘-IeHVIFI OLUEeHMBaeTCA: «3a4YTeHO», «HE 3a4YTEeHO».

CooTHOLWEHNEe nokKasaTenen, KputepuveB W LUKanbl OLEHMBAHUSA pe3ynbTaToB
oby4eHus.

YpoBeHb

HOCTHU
KOMMeTeHUun

KpuTepum oueHnBaHnst KOMMNETEHLNI cchopmmpoBaH LLikana oueHokK

MpooeMoHCTpMpoBaHO  3HaHMe  6as3oBbIX  MOHATMI | Moporosbin 3auTteHo
31EKTPOHHOro AOKYMeHTo060poTa; HOPMaTUBHbIX
npaBoBblX akToB B obnactm C3[l; OCHOBHbIX METOAOB,
crnocobos n npnemMmoB paboThbl B cucTeme
AOKyMeHToobopoTa; yMeHMe UCMorib3oBaTbh NporpaMmHoe
obecnevyeHne Onsa  pelweHna  3ajad,  BnageHue
NOHATMIHBLIM annapaTom AUCUMMINHBI.

COOTBETCTBYET nepeyYncrneHHbIM nokasaTensam.
O6yuvatowmiica AEMOHCTpUpyeT OTPbIBOYHbIE,
bparmeHTapHble 3HaHus, gonyckaeT rpybbie owunbkn B
otBeTe Ha Bornpoc KWM, 3atpygHsieTca OTBETUTH Ha
AONONHUTENbHbIE BOMPOCHI.

OTBET Ha KOHTPOSIbHO-U3MEPUTENbHBIN MaTepuan He - He 3auTeHo

19.3 TunoBble KOHTPOSIbHblE 3afAaHUA WNM WHble MaTepuanbl, Heobxoaumbie AN
OLeHKM 3HaHMW, YMEHUW, HaBbLIKOB U (UNKU) onbiTa AEATENIbHOCTU, XapaKTepu3ylowme
atanbl (OpMUPOBAHUA KOMMETEHUMA B TMpouecce OCBOeHUs obpasoBaTenbHOMN
nporpaMmmbl

19.3.1 NepeyeHb BONPOCOB K 3a4eTy

1. cTopuueckme atanbl aBTomaTusauumn opraHmdaumm paboTtbl C 3eKTPOHHbIMMN
AOKYMEHTamu.
. Mpobnembl nepexoaa k 6e30yMaxHOM TEXHOMNOrMM ynpaBneHus
. OCHOBHbIe KOHUenuun nepexoaa k 6e36ymMaxHon TeXHONornm
. [oHATNE 3NEKTPOHHbIA AOKYMEHT, JOKYMEHTOMNOTOK, JOKYMEHTOOO0pOT
. TexHnyeckoe obecneveHme SUC un ero coctas
. MporpammHoe obecneyeHne 3ANC un ero coctas
. MpunHumMnbl noctpoerns 3CY[
. DyHKUMOHanNbHbIe nogcuctembl B OCY[]
. Metoabl 3CY[] B SNC

10. 3Tanbl AOKYMEeHTOO6OpOTa M BO3MOXHOCTM X aBTOMaTU3auuun.

11. TpeboBaHus, KOTOPbIM AOSPKHA YOOBNETBOPSATb 3MNEKTPOHHAs cucTema
ynpaBneHus JOKyMeHTO060poToOM

OCoO~NOOUIThAhWN
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12. BOo3MOXXHOCTM aBTOMaTU3aLmMm OTAENbHbLIX 3TAnoB AOKyMeHTOobopoTa.

13. «OneKTpoHHbIM oduMC» KU €ero OoTnMyYMe OT TpaauUMOHHOW Moaenmu
«ByMaXkHOro» Aenonpon3BoACTBa.

14. Knaccudukaumss 9nNekTpPOHHbIX AOKyMeHToB. [lpobnema npuaaHus
IOPUANYECKOro cTaTyca 3f1IeKTPOHHbLIM JOKYMEHTaM.

15. TloHATME cuCTeMbl YMpaBfeHUs 3MeKTPOHHbIMU AokymeHTamun (CY[),
CUCTEMbI 3NEKTPOHHOro AoKymeHToobopoTa (C3/).

16. Knaccudumkaums cuctem yrnpasneHnsa 3NeKTPOHHbIMU JOKYMEHTaMU.

17. dyHkumn CY[.

18. TpeboBaHua kK cuctemam ynpasrieHUst AOKYMEHTOOOOPOTOM.

19. MHbpacTpyKTypa OTKPbITbIX KIHOYEN: COCTOSIHUE N NepPCneKTUBBI.

20. OCHOBHbIE NMOHATUSA TEXHOOMMM LNPPOBbLIX CEPTUDPUNKATOB.

21. MNpevmyLLecTBa aBTOMaTU3MPOBAHHbLIX CUCTEM perncTpaumm JOKYMEHTOB.

22. Cdpepbl nNpPUMEHEHUS  OOKYMEHTanbHbIX  MHEAOPMALMOHHO-MOMNCKOBBIX
cUcTeM.

23. BHepgpeHvne cucTeM OnEKTPOHHOro [AoKymeHToobopoTta: npobnembl wn
peLleHuns.

24. ONeKTPOHHbIE AOKYMEHTbI 1 6a3bl aHHbIX.

25. [Mpobnema anekTpOHHOW NOANUCH.

26. O6Lwme NpUHUUNBI XPaHEHNST ANEKTPOHHbIX AOKYMEHTOB.

27. YCTponCTBa pe3epBHOro KONMPOBaHUS MHAOPMaLUK.

28. CkaHMpoOBaHME OOKYMEHTOB.

29. HasHayeHune cuctembl MaccoBoro Beoga 6yMaKHbIX JOKYMEHTOB

30. CocraB aTanos u onepaumi TEXHONOMMN MaccoBOro BBOA4A AOKYMEHTOB

31. HasHayeHue onepaunn npeaBapuTenbHON NOArOTOBKM JOKYMEHTOB

32. MeToabl BBOOA JOKYMEHTOB B CUCTEMY

19.3.2 Tembl goknagoB

. MpuHUUNbI NocTpoeHus 6e3bymakHON TEXHOSOrMn
. MprHLMNBI 3NEKTPOHHOro AOKyMeHToobopoTa
. Knaccudmkauma cuctem ynpaBneHus JOKyMeHTaMm
. ABTOMaTn3aums XxpaHeHUs SNEeKTPOHHbIX JOKYMEHTOB
. Knaccundpumkaumsa cuctem ynpaBneHnsa anekTpoHHbIM1 JokymeHTamu (CY[).
. lccnepoBaHme CBOMCTB M XapaKTepPUCTUK NpoLiecca ynpasreHus.
. MepcnekTnBbl aBTOMaTU3aUMN OPUCHON OEATESNTBHOCTU.
CucteMbl  aBTOMatuM3MPOBAHHOIO  YMpaBfieHUs M SNEKTPOHHbIN
AOKYMEHTOOBO0POT.

5. ABTOMaTU3MPOBAHHLIN  KOHTPOSIb  MCMOSIHEHUSI  pacrnopaguTeSbHbIX
AOKYMEHTOB.

6. CoBpeMeHHbIe Noaxoabl K aBToMaTu3aunm ynpasneHnss AOKyMeHTaunen.

7. [llporpammHble cUCTEMbI aBToOMaTM3auun opraHuMsauum paboTbl C
AOKYMEHTaMMU.

8. «ONneKTpoHHbIN OdUC» U €ero oTnnyMe OT TpPaauMUMOHHOM MoAenu
«BymaxxHoro» JokymeHToobopoTa.

9. Cuctema aBTOMaTM3aumm  OenOnpou3BOACTBA U JANEKTPOHHOro
AokyMmeHToobopoTta «AENO».

10. Cnuctema ynpasnenunsa aokymeHtamm «EBdpaTt-okymeHToo60poT».

11. Lotus Notes un Novell GroupWize - cucrtema 3nEKTPOHHOIO
AOKymMeHToobopoTa

12. DIRECTUM - cuctema 9neKTpOHHOro LOKYyMeHToOb6opoTa M ynpaBneHus
B3aUMOAENCTBUEM.

P ONRFRERPON-
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13. Tunosble onepaumn B C3O[M: peructpaums OOKYMEHTOB, MapLupyTu3auus,
KOHTPOMNb WCMOMHEHWs, BU3yanusaunsa pesyrnbTatoB paboTbl (Ha npumepe peanbHOM
c3an).

14. Buayanusaums paboTtbl nepcoHana B cuctemax JoKyMeHToobopoTa

Kputepum oueHku:

Hoknag B Buae TekctoBoro ¢amna. OueHka oby4varowierocs 3aBUCUMT OT KavecTBa
oTBETOB Ha Bonpocbl. OdopmneHne poknaga [OSMKHO COOTBETCTBOBaTb TpeboBaHUAM,
npegbsaBAseMblM K MMCbMEHHbIM paboTaM. TUTYNbHbIA NUCT ycTaHoBneHHon dopmebl. WpndT
Times New Roman, pasmep wpudta 14, ab3auHbin otctyn 1,5, MEXCTPOYHLIN UHTepBan 1,5.
Paswmepbl nonen: nesoe 3 cMm, npaBoe 1 CM, BEpXHee U HwxHee 2 cM. Tam, rge aTo
HeobxoAMMO, B KayecTBe aHanuMTU4eCKOro WMHCTPYMEHTa MOXHO WCNoNb3oBaTh rpadouku,
anarpaMmmbl 1 Tabnuubl, KOTOpble AOMKHbI OblITb 0POPMIIEHbI B COOTBETCTBUN C TpeboBaHUSMU
rOCT.

OObyuarowmecsa cuMTaloTCAa OCBOMBLUMMMK MOPOrOBbIA YPOBEHb MOATOTOBKW (OLEHKa —
3a4TEeHO), ecnM MMM packpbiTa Tema, AaHbl rpaMOTHble KU OBGOCHOBaHHble OTBETbl Ha
AOMOMHUTENbHbIE BONPOCHI.

19.3.3 [lepevyeHb 3apaHMM Ansa  NpPoBepkM  cHPOpPMUPOBaAHHOCTMU
KOMMeTeHuUun

1) TecToBbIE€ 3a4aHMS (3AKPLITOrO TMNAa CPeAHEro YPOBHS CIOXHOCTU):

3A0AHUME 1. OnekTpoHHas noanucb, KoTopas noaTeBepxaaeT dakT (PopMUPOBaHUS
3MIEKTPOHHOW MNOANUCKA ONpegerieHHbIM  JIMLOM MOCPEACTBOM  MUCMONb30BaHMS KOAOB,
naponen vnu MHbiX cpeacts n HE nos3sonsaet npoBepuTb hakT BHECEHUSI U3MEHEHUN B
AOKYMEHT nocre ero nognuncaHus:

= npocTan

~ ycurneHHas

~ KBanuduumpoBaHHas

~ cnoxHas

3A0AHUE 2. Ina cornacoBaHus gokymeHTa B CO[] cospaeTtcs
= 3apgava
~ yBegoMrieHme
~U3BELLieHNe
~ coo0LLeHne

3AO0AHUE 3. CoTpyaoHUK MOXET NpocMaTpuBaTh U pefakTupoBaTh KapTOYKy N COAEPXKNUMOE
BEpCUN OOKYMEHTA, Co34aBaTh HOBbLIE BEPCUMM JOKYMEHTA, BbldaBaTb Npasa Ha NpoCcMOTpP U
N3MeHeHMe JOKyMeHTa eCnun y Hero npaso

= npaBoO Ha U3MEHeHue

~ MpaBo Ha NPOCMOTP

~ MPaBo «MNOJSHLIN JOCTYMN»

~ MpaBo «JOCTyN paspeLueH»

3AOAHUE 4. B C3[] nctopus paboTbl C JOKYMEHTOM OTOGpaXkaeTca
B KapTouke
~ B nanke
~ B Ghanne
B 3ajaye

l

3A0AHUE 5. B CO[] 3agaHusi, KOTOpble OOMMKEH BbINOMHUTL COTPYAHUK, HAXOAATCA B Nanke
BXogsime
ncxogsauime
obuwme

l

l
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~ CMpaBOYHUKN

3AJAHUE 6. ObsizaTenbHbIN NPU3HaK Ha AOKYMEHTe, YyCTaHOBNEHHbIA 3aKOHOM — 3TO
peKBu3uT
NHTEepBan
nonoxeHue TabynaTopa
ambrnema

l

l

l

3AOAHUE 7. Cucrtema oOKyMeHTaLUum — 3710

COBOKYNMHOCTbIO B3aMMOYBSI3aHHbIX OOKYMEHTOB, NMPUMEHSieMbIX B onpeaenéHHoun
cchepe peATeribHOCTU

~ COBOKYMHOCTb PEKBU3NTOB

~ OOKYMEHT, cofepawmmn nepBnYHy0 nHopMaLumio

~ cucTema AOKyMeHTaLmu, co3gaHHasi no eanHbIM npasunam 1 TpeboBaHnam

3AOAHUE 8. Npynnbl gocTyna Heobxoanmbl:
= Ans opraHusauuMm OO0CTyna K AOKYMEHTaM Ans OTAeNoB OpraHuM3auum, KOnnekTuBa
COTPYAHUKOB, paboTarowmx Hag oTAeNbHbIM MPOEKTOM
~ ANS NpeaoCcTaBneHns npaB KOHTporiepa COTpyAHMKaM 00S3aHHbIM CreanTb 3a OeNCTBUSMA
nonb3oBaTenien CUCTEMbI
~ B CIydae OTCYTCTBMSI COTPYAHWKA OTBETCTBEHHOro 3a paboTy Hag [OOKYMEHTOM W
HeobXoaNMOCTbIO ee NPOAOIIKEHNE B €ro OTCYTCTBME

3A0AHUE 9. [enernpoBaHue npae gocrtyna Heobxoanmo:
= B CNyvyae OTCYTCTBUS COTpyAHWKa OTBETCTBEHHOro 3a paboTy Hag AOKYMEHTOM U
Heo6X0AMMOCTbLIO ee NPOAOIIKEHME B €ro oTcyTCcTBUe
~ [ANna npegocTtaBfeHus MpaB  KOHTponepa coTpygHuMkam 00si3aHHbIM —CreauTb  3a
JENCTBMAMM MOSib30BaTenen CUCTeMbl
~ AN opraHu3aumm JocTyna K AOKYMEeHTam Ans OTAEeNOB opraHusaumu, KonnekTusa
COTPYAHMKOB, paboTalolmnx Hag OTAENbHbIM NPOEKTOM

3AOAHUE 10. [puceBoeHne cybbektam M obBbekTam [OCTyna YHUKaNbHbIX «METOK» U
CpaBHEHVE METKM, NpeabaBseMon Nonb3oBaTernem CUCTEMbI, C YTBEPXKAEHHbIM NepeyHeM
- 91O

=UpeHTUdnKaymn

~ aBTOpM3auus

~ yHUdmKaumsa

~ Knaccudmkaums

2) OTKpbITbIE 3a4aHNA (TECTOBbLIE, NOBLIWEHHbLIN YPOBEHb CITOXXHOCTHU):

3AOAHUE 1. Mopsagok obpaboTkm aokymeHToB B CO[], NPUHATLIN U YTBEPXKAEHHbLIA B
opraHusaumm

OTtBeT B hopMe: cyLecTBUTENbHOE, HAaNpUMep, anropuTm

OTBeT: pernameHT

3AOAHUE 2. Habop nHdopmaummn (TEKCT, nsobpaxeHune, 3ByKO3anucb), COXPaHEHHbIN
Ha komnbtoTepe (annsl Word, Excel n T.n.) n conpoBoxxgaembiii KApTOYKOM € aTpubytamm, aTo

OTBeT B hopme: npunaraTenibHoe CyLecTBUTENbHOE, Hanpumep, YepHbli ALLKK

OTBeT: 3NeKTPOHHbIN [OKYMEHT
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3AOAHUE 3. KowmnbioTepHass nporpamma (nporpammHoe obecrnedeHue, cuctema),
KoTopasi MO3BONSIeT OpraHu3oBaTb paboTy C SNEeKTPOHHbIMW OOKyMeHTaMu (co3gaHue,
N3MEHEeHMe, NOUCK), a TakKe B3aMMOLENCTBME MEXAY COTPyAHMKaMK (nepedadvy OOKYMEHTOB,
BblJadvy 3agaHui, OTNpaBKy yBEAOMITEHUA U T.1.)

OTBeT — abbpeBnartypa 13 Tpex 6yks, Hanpumep, LI

OTBeT: CO4

3AOAHUNE 4. OB6bekT cucTeMbl, KOTOPbIA UCNOMNb3YeTCs AN PeLeHUs U YTOYHEHMUS
pabouynx BONpOCOB MeXAy COTPyaHUKaMn opraHusaumm. B Hem onucbiBatoTcs paboTbl, MOPAA0K
N CPOK BbIMOSTHEHUS, YKa3bIBAIOTCA COTPYAHUKN, KOTOpble ByAyT BbINOMHATL paboThl.

OTBeT B hopMme: cyLlecTBUTENbHOE, Hanpumep, nanka

OTBeT: 3agava

3AOAHUE 5. O6pasey Aana co3gaHus AOKYMEHTa, B KOTOPOM NpeaBapuTernbHO
3anosfiHeHa 4acTb TEKCTa M HACTPOEHO odopMrieHue: WpudThl, NONA, OTCTYNbl W Np.; ANS
CO34aHNs NPUKa30B, UCXOOSALMNX MUCEM, CIY>KEOHbIX 3armnCOK.

OTBeT B hopme: cyllecTBuTeNbLHOE, Hanpumep, gann

OTtBeT: WabnoH

3A0AHUE 6. PekBn3NT 3NeKTPOHHOIO OOKYMEHTA, NpeAHa3Ha4YeHHbIN Ansl ero 3awuThl
OT U3MEHEHMI 1 NO3BONAOLLMIA MAeHTUMUMpoBaTL BNagensLua nognucu (abbpesnatypa)

OteeT: A

OTBeT: AUMN

SA0AHVNE 7. CMO3B pacwudpoBbiBaeTca Kak «cuctema .ONEKTPOHHOro
B3aMMOOENCTBUA»
OTBeT: MeXBeAOMCTBEHHOro

3A0AHUE 8. MHdopMaLNOHHO-CNPaBOYHbIN JOKYMEHT, COCTaBNSAOLLMNACSA FPYNMnon nuy,
ANS NOATBEPXAEHNS YCTAaHOBMNEHHbIX (DAKTOB — 3TO

OTBeT B hopme: cyllecTBuTenbHOe, Hanpumep, gann

OTtBeT: AKT

SAOAHNE 9. TlpoBepka noasiMHHOCTM cybbekTa noO NpPeAbsABlEHHOMY UM
naeHTUdUKaTopy ANA MNPUHATUA peLleHns O NpPedoCTaBfieHun emy JocTyna K pecypcam
CUCTEeMbl — 3TO

{

OTtBeTt: AyTeHTudukauuns

3A0AHUME 10. TexHomnorma OCR, nossonsiowasi npeobpas3oBbiBaTb MNeYaTHble WK
PYKOMUCHbIE [OOKYMEHTbl B pefakTUpyemble TEKCTOBbI MaTepuan, 3TO
pacno3HasaHune cumBonoB (Kakoe? BcTtaBbTe nponyLlieHHOe CoBOo)

OTBeT: onTudeckoe

Kputepumn u wkanbl oeHMBaHUA:
[nsa oueHMBaHWs BbINONHEHNS 3a4aHU UCNonb3yeTca bannbHas wkana:
1) 3aKpbiTble 3adaHng (TECTOBbIE, CPEAHU YPOBEHb CIOXHOCTH):
e 1 6ann — ykasaH BepHbI OTBET;
¢ 0 6Gannos — ykasaH HEBEpPHbLIN OTBET, B TOM YMCIE YaCTUYHO.
2) OTKpbITblE 3a4aH1A (TECTOBbIE, NOBbILIEHHbIV YPOBEHb CIOXHOCTH):
e 2 Ganna — ykasaH BEpHbI OTBET;
e 0 6Gannos — ykasaH HEBEpPHbLIN OTBET, B TOM YMCIE YaCTUYHO.
3) OTKpbITbIE 3a03aHUS (MUHN-KEWCLI, CPEOHUN YPOBEHb CITOXXHOCTH):
e 5 Gannos — 3agaHue BbINOMHEHO BepHO (MOryyYeH NpaBWMbHbLIN OTBET, 0BOCHOBaH
(aprymeHTMpoBaH) xapaktep NpUHATOrO peLleHus);
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e 2 Ganna — 3agaHve BbINOSIHEHO C HEe3HaYUUTENbHbIMW OWKNbKamMK, HO npuBeneH
NPaBUNbHbLIN  XOA4 PacCyXOEHWA, WU MNONydeH BEpPHbI OTBET, HO OTCYTCTBYET
obocHoBaHMe xapakTepa NPUHATOrO peLleHusl, Unu 3agaHue BbINOSIHEHO HE MOJSTHOCTLI,
HO MOfyYeHbl MPOMEXYTOYHbIE pe3ynbTaTthl, OTpaXarwue MnpaBUibHOCTL Xoda
BbINOSIHEHWSA 3a4aHNs, UK, B Cryvae ecnv 3agaHne COCTOMT U3 BbINOSTHEHMSA HECKOMNbKNX
noasagaHuin, 50% KoTopbIX BbINOIHEHO BEPHO;

e 0 GannoB — 3agaHMe He BbIMOMHEHO, UMNN OTBET coaepXaTeNbHO HEe COOTHECEH C
3agaHneMm, Unn BbIMOSTHEHO HEBEPHO (XOA BbIMOSHEHMST OLUMOOYEH UM COOQEPXKUT rpydble
OLWNBKM, 3HAYMTENBHO BNUSIOLLME HA AanbHENLWee ero nsy4yeHue).

19.4. MeTtoau4yeckue maTepuanbl, onpegenswowune npoueaypbl OLEHUBAHUA 3HaHWUM,
YMEHUW, HaBbIKOB U (MNM) onbiTa A[AeATeNbHOCTU, XapaKTepusywwmx 3Tanbl
thopMmupoBaHUA KOMNEeTEHLUN

OueHka 3HaHWMWA, YMEHWA W HaBbIKOB, XapakTepuaylowass a3Tanbl (OpPMUPOBaAHUA
KOMMETEeHUUA B pamKax WU3ydeHus AUCUMMMAMHBbI OCYLLEeCTBNSeTCA B Xo4e TeKywen wu
NPOMEXYTOYHOM aTTecTaunii.

Tekywan atrectaunsa NpoBOAMTCS B COOTBETCTBUM C [NonoxeHneM o Tekyllen aTTectauum
obyyvaloLwwmxca no nporpaMmmam Bbiclero obpasoBaHus BOpPOHEXCKOro rocygapCTBEHHOMO
yHMBepcuteTa. Tekylwaa atrectauusa npoBogutcsa B bopmax: YCTHOro onpoca (tpoHTanbHas
Gecena n goknagbl); 0T4ETOB Mo nabopaTopHbiM pabotam. Kputepun oueHnBaHusa NpuBeAEHbI
BblLLE.

lMpomexyToyHas aTTecTauus npoBoguMTCcs B COOTBeTCTBMM C  [lonoxeHnem o
NPOMEXYTOYHOW aTTecTaumm obyyatoLmMxcsa no NporpaMmmam BbicLLEro o6pa3oBaHus.

KOHTpOnbHO-M3MepuTenbHble MaTepuarnbl MPOMEXYTOYHOM aTtTecTauumm BKNo4YaoT B cebs
TeopeTnyeckne BONpoChl, NO3BOMSOLMNE OLEHUTb YPOBEHb NMOSYYEHHbIX 3HAHWN.

Mpn oueHMBaHUM MCNONB3YKOTCA LWKana 3adTeHo - He 3ayTeHo. KpuTtepuu oueHuBaHus
npvBeOeHbl Bbile.

1. MNpomexyTodHas aTTecTaumns ¢ NPUMEHEHNEM 3NEKTPOHHOIO 00YyYeHUs, ANCTAHLMOHHbIX
obpasoBaTenbHbIX TexHonornn (ganee — 30, OT) npoBoANTCA B pamKax 3N1EKTPOHHOIO Kypca,
pa3meLteHHoro B QMOC (obpasoBaTenbHbli nopTan «AnNekTpoHHbIN yHuBepcuteT BIY» (LMS
Moodle, https://edu.vsu.ru/)).

2. MpomexyToyHasa aTtTectaumnsa oby4aroLmnxcsa ocyLwecTBnsaeTcs B popme 3ayeTa.

3. O6y4atowmecs, npoxogslime MNPOMEXYTOYHYH aTtTectaumio ¢ npumeHeHnem [OT,
AOMKHbI  pacnonaratb TeXHUYECKMMW CpeacTBaMuM W NPOrpaMMHbIM - obecnedeHnem,
nosgonsowmMm obecnedunts npoueaypbl arrectauun. OOyvaloLWMIACS CaMOCTOSTENbHO
obecrneynBaeT BbINOMHEHME HEOOXOOUMbBIX TEXHWYeckux TpeboBaHUM aONA NpoBeAEHMUS
NPOMEXYTOYHOWN aTTecTaummn ¢ NPUMEHEHNEM ANCTaHLMOHHbIX 06pa3oBaTenbHbIX TEXHOMNOMMNA.

4. WNpeHTuduvkaums IMYHOCTM oOydarowerocs npuv  NPOXOXOEHUU MNPOMEXYTOYHON
aTTecTaumm  obecnedMBaeTcs  MOCPEACTBOM  UCMONb30OBaHWUS  KaxabiM  obydarommcs
WHAMBMAYANbHOMO fIOrMHa M Napons nNpu BXOAE B NWYHbIA KabuHeT, pasmelleHHbii B AMOC
Bry.



